





























spent three years in a distraction-free
zone. Look what it did for him. Just
think what getting away from your
distractions could do for you,

#2 Turn Off the TV

Nothing derails good intentions
like the TV. That walking program
you resolved to start this year or the
good book you wanted to read will
stay unstarted and unread if you
can’t pull the plug. That goes for the
computer, Internet or Play Station,

#3 Valve What's Important

I had to learn this lesson the hard
way. I placed too much importance
on keeping my house clean and de-
clined going out at a friend’s invita-
tion. Sounds silly, I know. But you've
probably done the same and allowed
some insignificant task to keep you
from something that was much more
important.

#4 Picture Yourself ot 85

What do you want your family and
friends to say and remember about
you? Think about it. It quickly puts in-
to perspective what's really impor-
tant in life. This wide-angle view will
help you see distractions as just the
minor irritations that they are.

#5 Write It Down

Whatever project or mission
you're trying to accomplish will be
more focused if you write down your
expected goal or conclusion, 'm a
list maker, always have been. My
husband has always relied on his
“sieel trap.” Rust has been a problem
in recent years. He has learned the
value of writing it dowr. You can look
back and refresh your memory
about what you were planning to do.

#6 Prioritize

Every recent job interview ['ve had
asked the same question, “How will
you deal with the pressures of this
job?” My answer is always, “Prioritize.”

Deciding the order of importance of
tasks you must do teday helps accom-
plish the most important projects.
When you're “on a mission,” you deal
quickly with distractions and move on.

That works for a week, a month, a year
or a lifetime,

#7 Learn to Say, “No”

Overachievers take on every task,
project or job that anyone throws at
them. Then they find themselves en-
tangled in small distractions to the
point that they can’t get to the impor-
tant, Discover a way to be polite but
still get your message across, “No,
thank you.”

#8 Ask for o Time Frome

Knowing the boundaries of a pro-
ject help keep distractions from over-
whelming you. If you're doing work
for someone else, ask for a comple-
tion date. If it's a project you're work-
ing on for yourself, set a time frame.
Knowing, however, there will be in-
terruptions, be flexible so that when
you start chasing rabbits you don't
get bruised in the chase.

#9 Stay Focused

Remind yourself what you're try-
ing to accomplish. We easily drift
from our original intent. Stay alert to
your rnission.

#10 Finish One Task

The satisfaction of being able to
cross that job off your list is invigorat-
ing. Many times we get bogged down
in the middle of a project. Promise
yourself that you can't go on until
you've completed this one. Then cel-
ebrate when you've accomplished
your task.

#11 Take Inventory Offen

This is the focus of those day plan-
ners that are so popular with execu-
tives and business people. They en-
courage a weekly inventory of how
you spend your days. Sundays are

excellent times to take inventory,

Ask yourself, “Have I been distract-
ed this week from what’s really impor-
tant in my life?” If you answer, “Yes,” try
to make a small adjustment to elimi-
nate or better anticipate distractions of
the coming week.

#12 Attend Communion and Feet

Washing Service

These times serve as a compass
for life. They are some of the best
times in the year {0 determine if you
are fulfiling God’'s purpose in your
life or have been sidetracked,

#13 Keep Your Cool

Don't turn a minor distraction into
the main event. When we overreact
to distractions, we cause the distrac-
tion to become the main event and
becorne ineffective at the job or on
the project,

The real key to dealing with distrac-
tions is your response. Getting angry
and bothered by the interruptions in
your day or project only make the situ-
ation worse, Take a deep breath, and
plan your reaction. That way the dis-
traction won't get the best of you. Con-
gratulations, you have just found a way
to make the rnost of distractions! m
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